DAY CARE INCOME and EXPENSE WORKSHEET

YEAR

YOUR NAME SS#or Federal 1D #
NAME OF DAY CARE BUSINESS
ADDRESS (if different than your residencs)
How many months was this business in operation during the year? 12Months T om From To
Ware you still in business on December 31st? YES Q NOo OO
¥ DAY CARE INCOME Y
INCOME DIRECTLY FROM PARENTS FOOD PROGRAM PAYMENTS
PAYMENTS FROM GOVERNMENT AGENCIES e Total received P
CASH GIFTS FROM PARENTS Amount for your chitdren
SALES OF EQUIPMENT USED FOR DAY CARE AND Amount for othecs
DEDUCTED IN THE PAST Otlisrincome

OFFICE IN HOME {If liconsed, or not requirad to be)
Date Home Acquired

Total Cost
Cost of Land
Cost of [mprovements

Square Footage of Home

If your work hours are iegular, you may claim the hours that you
advertise as business hours as long as you actually care for chiidren
all of those hours at least some days during the year.

Keep a daily log with “Time 1n” and *Time Out" entries.

In addttion to the hours spent on Day Care, you may clalm the time
spent on Day Care related jobs such as:

cleaning up after children

Square Foolage Usad for Day Care (regularly)
Square Footage Used for Day Care {exclusively)

food preparation

HOME RELATED EXPENSES Dy Cové| Piirtal redord keeping

Real Estala Taxes planning and preparation
Mortgage Interest

Casualty Loss other (specify)

Eleciricity

Heat

Insurance - General Policy

Insursnce - Day Care Rider DAY CARE hours per day

Repalrs/Maintenance
Water/Sewer/Garbage/Cable TV
Rent Paid - if you are a renler

Chther (specify)

If you operated your day care business out of more than one location,
call for addhional worksheet.

Number of days during the year when

children were in your care
it hours vary, total of hours for Year

IN CASE OF AN AUDIT, THESE RECORDS WILL BE REQUIRED.

EUTO EXPENSE: Keap records of mileage for Day Care meetings, shopping trips for

upplies, banking, education, taking children home, to doctor or to events.

rFOOD

If you take expense on mileage basis complete lines 1-10 Your total grocery bill (in an audit, you must-

1. Year & Make of Aulo (Bring In purchase/salas papers) prove a reasonable amount spent for parsonal.

2. Date Purchased: Month, Dals, Year Amount spent on Day Care

3. Ending Odometer Reading: December 31 IRS has used the fedaral foad program allowance to detarmine
4. Beginning Odometer Reading: January 1 cost of food provided 1o tha children. List below the number of
5. Tota! Miles Driven: Line 3 jess Lina 4 all meals served during year in your home, not just those
6. Total Day Care Miles in Line 5 {do you have evidence to support?) reimbursad - pius cast of masls purchased in & restaurant, elc.
7. Daily Round Trip Miles (if Day Care not in your home) BREAKFAST Total Count

8. Parking and Tolls LUNCHES Total Count

8. Licenses and Taxes (Not Sales Tax) DINNERS Total Count

10. Interest [continue balow If you take aclual expense] MORNING SNACKS Total Count

11. Gasoline, oil, lube, repalrs, tires, batteries, insurance, stc. AFTERNOON SNACKS Total Count

12. Loase (fair markat value at time of lease $ ) Cost of Meals Purchased in Restautant

13. Other
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DAY CARE BUSINESS EXPENSES (continued)

ADVERTISING/PROMOTION: Newspaper ads, UTILITIES & TELEPHONE:

business cards, Day Care t-shiris/sweatshirs, etc. Telephone (business fine - I you have one)

AUTO EXPENSE (see cother side)
EMPLOYEE BENEFITS: Health insurance purchased Personal phons (base phone cost not deductible)

for employees Extra extension (phone options for Day Cara)
INSURANCE: Business Liabllity Long distance costs for Day Care
INTEREST: on items used for day care only WAGES  (bring ﬁyour copy of W-25/94 1 W they have
Pald to financial institution been filed)
Wages to spouse (subject lo payroil tax)
Day Care only credit card Children under 18 {not subject to Soc.5ec. &
LEGAL & PROFESSIONAL: Day Care only attorney or %"ﬁgﬁim tax)
accountant fees ar wages i
OFFICE SUPPLIES: Postage, stationery, pens, BANK CHARGES/OVERDRAFTS: Business account
pencils, small office equipment, holiday or birthday only - cost of printed checks, service charges.
cards, Day Care record books, calendars CLOTHES: For Day Cara children - caps, mitens,
PENSION PLANS: for emplayees diapsrs, etc. EIeTERTS
. DUES & PUBLICATIONS: Day Cars license, assn.
RENT: Building (if Day Gare not In home) dues, Day Care magazines for you or children.
Toy rental EDUCATION: Workshop registration, books, supplies]
Videos / DVDs FOOD: (see ather side)
REPAIRS and MAINTENANCE GIFTS: For Day Care children and true employees —
" Household cieant ligs, hand 1—" hollda[, birthda: , elc.
SUPPLIES: soap, ﬁ:su:s,aga:grsig\?:glg bapor Da,?%‘ﬁ’ Shared || | AUNDRY & CLEANING: Professlonal cleaning of
cups, plates, disposable cutlery, elc. furniture, carpeting, drapes: only a percentage will
be allowed unless you can show that Day Care was
Aciivity or children's supplies, games, 100% responsible for cleanlrg.
toys, crayons, craft items. Directly related to Day Care
TAXES: Real estate Partially related to Day Care

Payroll (your share Soc. Sec., Medicare) UNIFORMS: Fumished to employses and for yourssll.

Federal unemployment QTHER EXPENSES (not listed elsewhera)

State unemploymant

TRAVEL & ENTERTAINMENT: Costs for entertain-

ment of parents, tickets to evants, etc.

DOCUMENT WHO, WHEN, WHY

MAJOR PURCHASES and IMPROVEMENTS
(Computers, office equipment, furnishings)

item Date Il item Date of
Purchased Purchased Cost Purchased Purchase Cost

CHECK LAST YEAR'S DEPRECIATION FORM TO SEE IF ALL ITEMS ARE CURRENT

*1099s: Amounts of $600.00 or more paid to individuals (not - You are required to withhold taxes if recipient does not furnish
corporations) for rent, interest, or services rendered to you In your you with his/her Soclal Security Number,
business, require information retums 1o be filed by payer. - Due date of form Is January 33.

- Nonfiling penalty can be $150 each recipient.
Nams Address Social Securlty # Amount Purpose of Payment

W-8s (Request for Payee's Social Security Number) are available.
| certify that the amounts shown are true and correct

please sign
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for your daycare business.
* You may depreciate the lesser of cost or FMV ( usually FMV) of these items muitiplied by the Time Space Percentage.

HOUSEHOLD INVENTORY

« Use this worksheet to record the Fair Market Value (FMV) of household items needed to create a more homelike environment

« ltems used solety (100%) for day care should be calculated separately.

ENTRANCE HALL | No. of Fair Mkt. || DINING ROOM | No. of Fair Mkt. BATHROOMS | No. of Fair Mkt
Itam {tems Cost Value ltamn Itamns Cost Value ltem ltems Cost Value

Chairs Buffet fBath mats
Clock Chairs Clothes hampar
Curtains China cabinet Curlains

Draperies Chinawara Hair dryers

Lamps Crystal Linens

Mirrors Curlains IMirrars
Pictures Draperies Pictures
Rugs__... | Glasswarg _.__._||Scales :
Tables Mirrors Towsel Rack
Umbrella stands Pictures Wall Fixtures
Wall fixtures Rugs & pads

Flatwara
Silver lems
LiVING RM/DEN | No. of Falr Mkt. | jTable
Item ltems Cost Value Taa cart

Accassorios Wall fixtures KITCHEN No. of Fair Mkt.
Blinds Item items Cost Value
Bookcases Biender

Books Broller
Chairs Can opener
Chesls Clock
Clocks BEDROOMS { No.of Fair Mkt. | |Coffee makar
Coffes tabla Item itams Cost Value |[Curlains
Curtains Bed covars Cutlery
Desk Bads Dishes
Draperies [Badside tables Dishwasher
DVD player/VCR [Bureaus Foad processor
End tables [Chairs Freazar
Fireplace h'dware [chests Glassware
Lamps Clacks Ice crusher
Magazine rack Clolhes hamper Microwave
Mirrors Dask Mixer
Piano |Dresser Pots & pans
Plcturas Jawelry box Radio
Pillows |Lamps Rafrigarator
Radio {Linens Stove
Rugs & pads {Mirrors Tables & chairs
Shades IPiclurss Talaphone
Shutiers {Radio Toaster
Sofa Rugs & pads Trash compsct.
Stereo Telephone Utensils
Telsvision
Wall fixtures
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RECREATION

ELECTRICAL

RECREATION/

ROOM No. of Falr Mkt. APPLIANCES { No.of Fair Mkt. AMUSEMENT | No. of Fair Mkt.
Item Iltems Cost Value Item ltemns Cost Value Item Items Cost Value
Billigtd table Alr conditioner Compuler
Books Blankets CDs/Tapes
Card lable Dehumidifier DVD Playar/VCR
Chairs Fans DVDa/Videos
Clocks Floor polisher Musical instrum.
Curtains Grill Radics
DVD player’VCR Heating pad Stereo
Games HumidHier Tealavision
Lamps Sewing machine
Picturas Sun lamp
Ping Pong table Vacuum cleanar
Radio
Rugs
Sofa SPORT EQUIP. | No, of Fair Mkt. | FAIR MARKET VALUE SUMMARY:
Tables Item itemns Cost Value
Telaphone |Boat & mator ROOM TOTAL
Television Cameras
Camping aquip. ENTRANCE
Fleld glasses
Fishing tackla LIVING ROOM/DEN
LAUNDRY/ Golfclubs_ |
BASEMENT | No. of Falr Mkt. | [Lawn games DINING ROOM
ltem Iltems Cost Value ‘Tennis racquels
Chairs BEDROQOMS
Dryer
Eleclric iron LINENS No. of Fair Mkt. | [KITCHEN
Food freazer Item items Cost Value
lroning board Bath mals RECREATION ROOM
Ladder Bedspreads
Luggage Blankels LAUNDRY
Tables Comforters
Tools Mallrass pads GARAGE
Tubs Napkins
Washing machine Pillows ELECTRIC APPLIANCES
Waork banch Pillowcases
[Piacemats SPORTING EQUIPMENT
Quilts
Sheels LINENS
Tablecloths
GARAGE No. of Fair Mkt. ||Towals OUTDOORS
Itam Items Cost Value Wagheloths
iBicyclas REC/AMUSEMENT
Garden hose
Garden lools OUTDODRS | No. of Fair Mkt. TOTAL:
Hedgé trimmer Itern Items Cost Value
Ladder Barbacue
Lawn mowar Lawn fumilure » Furnishings can be depreciated using the
Snow blower Outdoor shed lesser of cost or FMV aver 7 years.
Sprayer Plenic sat
Spreader |Porch fumitura » Compuiers are written off over 5 yaars and
Tiller Swing sat olher racraalion and amusement Hems
Tools Toys over 12 years,
Wheelbarrow
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